Louisiana DECA

Career Development Conference

March 5-7, 2017
Radisson Hotel Baton Rouge
General Information
LOCATION:
Radisson Hotel Baton Rouge, 2445 S. Acadian Thruway
Baton Rouge, LA  70808, phone:  225-236-4000
TENTATIVE TIMES:
Sunday, March 5
1:30-3:30 p.m.—Registration, Manual Drop-Off, Teacher Meeting



1:30-3:30 p.m.--Hospitality room for adults


2:00-3:00 p.m.—Advisor/Chaperone meeting



2:30-3:00 p.m.—Dress code check for those competing on Saturday


4:00 p.m.—Hotel Rooms may not be available until this time


3:00-8:00 p.m.—Sunday Events Judging (see list) (students must   
                     be in business attire and will go through a dress code check)

8:00 p.m.—Dinner followed by Opening Session
(Business Casual)

Monday, March 6
8:00 a.m.—Teachers meet in assigned rooms about competitive event                          
                                                       duty


9:00 a.m.—Competition begins (Monday Events-see list)


12:45 p.m.—La. DECA Scholarship applicant interviews start



1:30 p.m.—State Officer Voting (all voting delegates must vote)


6:00 p.m.—Awards Session (Professional Attire, Semi-formal, or 
          Formal), Dance (conference shirt/jeans are appropriate)
Tuesday, March 7
9:00 a.m.—Closing session (casual; ends approximately at 10:30)

 
10:45 a.m.—New Officers and Outgoing Officers Meeting

COSTS, FORMS & DUE DATES:
$210 per person for a Quad         $225 per person for a Triple  
  Use the Online Registration
$245 per person for a Double      $330 for a Single     $150/person not staying/hotel
  for your Registration & Invoice.
Price includes registration, 4 meals (dinner on Sunday, lunch and dinner on
  Corrections/changes must be
Monday & breakfast on Tuesday), T-shirt, conference materials, two nights lodging,    
  emailed to Paul Grethel after
meeting space, and gratuities.  All rooms reserved will be for Sunday and Monday
  Feb. 3.
nights. Extra nights before or after the conference dates are $115 per night, 1-4 persons/room.   
REGISTRATION:
Registration will be done online at https://www.decaregistration.com/la.  Registration opens on January 9.  In registering you and your students, you will need to know each student’s events, grade level, and t-shirt size. The registration will also allow you to room your students at the hotel.  If not staying at the hotel, you will list all of your students and yourself in a “non-paying” room.  The closing dates for registration are below

Hard Close:  Online registration closes on Feb. 3.  The hard close means you can no longer make any changes to your registration without a fee.  At this point any changes must be emailed to Paul Grethel (pjgrethel@hotmail.com) and there is a $10 fee for each change made.

You then have until Feb. 9 to mail your payment. There will be a $50 late fee if all forms and payments are not postmarked by Feb. 9.
 
DO NOT MAIL ANYTHING TO THE HOTEL.  The invoice that prints out after you complete registration will tell you the amount and where to mail it.  Attach your Lodging Exemption form.  La. DECA Tax I.D. #72-6025338; Cajun Lodging, dba Radisson Hotel, Tax I.D. # 72-1504941
TESTING:
The 100-question test portion will be done online at your school and will take place between Feb. 15-22.  You select the date you want your students to test.  Most schools with a computer lab can test all student in one day.  DO NOT WAIT until the last day to test as this should be for those absent.  You MUST designate a proctor to give the exam, and you cannot be in the testing room.  You will receive more information on this.  In the meantime, try to find a proctor who is a school teacher, counselor or administrator who can proctor your exams and get their contact information including an email address.
ADVISORS &
For every 10 student delegates attending the CDC, there must be one advisor or 

CHAPERONES:
chaperone. The adult chaperone must register for the conference, pay the registration fee, and attend all activities designated by the chapter advisor or state advisor.

CODE OF CONDUCT &
Enclosed Code of Conduct and Participation Agreement forms must be signed 
PARTICIPATION AGREEMENT:
with appropriate signatures and kept by the advisor at all times.

DRESS CODE:
Review the Business Attire checklist provided in this packet so that students know what they are expected to dress in.  Business Attire is required for all competitive events.  Students will go through a Dress Code committee check on Sunday (if competing) and on Monday morning.  A bracelet will be given during Dress Code check if the student is appropriately dressed.  Bracelets will be a different color on each day.
FORMS INCLUDED:
Participation Agreement, Code of Conduct, Online Exam Proctor, and the Chapter Advisor & Principal Agreement.  You will need to return by mail the Chapter Advisor & Principal Agreement and your Government Employee Hotel Lodging tax exempt form (Form H1376 1/09 showing in upper left hand corner) to Paul Grethel.  The hotel will only accept this tax form.  If you need a blank form, download it from http://www.revenue.louisiana.gov/TaxForms/1376(1_09)F.pdf. 
PICTURE ID:
Every student in a competitive event MUST have a photo ID to present at their presentations/role-plays.  School ID, Driver’s License or Passport or a school yearbook with the student identified are all acceptable.

CALCULATORS:
Student may use calculators on online tests and in presentation/role-plays; however, these cannot be of the type that store information or can communicate.  Regular calculators and scientific calculators are allowed.  Cell phone are not.
WRITTEN EVENTS:
All students in a written event MUST turn the project in a DECA folio and another stapled copy on Sunday at registration.  Stapled copies will not be returned and will be kept on file.  If you need to purchase a folio, email Paul Grethel.  Each folio costs $3.00.  You can order a folio when you do your registration
ONLINE TESTING DATES:
February 15-22 (no late testing allowed).  Test your students as early in this time period as possible.  Do not wait till the last day.  Leave that date for absent students.
OTHER NOTES:
Adhere to all due dates.  Print out a copy of the invoice once you submit your registration online.  Please proofread the spelling of students’ names to avoid misspellings on name tags, etc. 
It is highly recommended that if you are extending any form of credit to your students for this conference that you use the “Promissory Note” which can be found on another page of this packet.  This is a legal document and should be signed by any student 18 or older.  If the student is under 18, then both the student and the parent should sign it.  This will protect you and any funds you put forth.  It also protects any grant funds you use to help a student with paying for registration for this conference.  If a student does not attend after committing to it, you have recourse to get your grant funds and DECA Chapter funds back. 
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Tentative Pricing Information
Below are the costs PER PERSON for each type of room.  Open the Registration Spreadsheet (Excel) sent with this packet to complete your registration.  Chaperones MUST register for the conference.  MERA grant funds do not cover chaperone expenses or bus driver expenses.  MERA Grants will cover $160 per student’s registration and $280 per advisor’s registration.
	Room Type
	Price/Person

	State DECA Officers
	La. DECA pays for this; please register them when you do your own chapter’s registration

	QUAD Rooms
	$210/person
(Includes registration, dinner on Sunday, lunch and dinner on Monday, and breakfast on Tuesday, T-shirt, two nights lodging, meeting space rental, and gratuities)

	TRIPLE Rooms
	$225/person
(Includes registration, dinner on Sunday, lunch and dinner on Monday, and breakfast on Tuesday, T-shirt, two nights lodging, meeting space rental, and gratuities)

	DOUBLE Rooms
	$245/person
(Includes registration, dinner on Sunday, lunch and dinner on Monday, and breakfast on Tuesday, T-shirt, two nights lodging, meeting space rental, and gratuities)

	SINGLE Rooms
	$330/person (MERA will pay up to $280 in registration fees for an advisor)
(Includes registration, dinner on Sunday, lunch and dinner on Monday, and breakfast on Tuesday, T-shirt, two nights lodging, meeting space rental, and gratuities)

	Saturday Night/# of Rooms (extra room night)
	$115/room

(if you need 3 rooms for Saturday night, multiply $115 times 3 to get your total for extra nights.  You can have 1-4 people in a room.)

	Spouse Staying
(staying in advisor’s room)
	$75/spouse

(this will cover 4 meals for your spouse; if the spouse is considered by your school to be a chaperone, then he/she must register and pay full registration)

	Bus Driver Room     
(just room/no meals)
	$230/2 nights 

(does not include any of the other items or meals—contact Paul if you want to purchase  meals for your bus driver.  If your bus driver is also staying on Saturday night, you would need to reserve an extra room night for him/her—see block above.)

	Person Not Staying at Hotel
	$150/person

(Includes registration, dinner on Sunday, lunch and dinner on Monday, and breakfast on Tuesday, T-shirt, meeting space rental, and gratuities)

	Not Staying at Hotel but Reserving a Room for Your Students to Meet
(1 night, 1 room)
	$115/room/night (plus registration for each person attending)
(if you are not staying at the hotel but need to reserve a room or 2 for your students to meet, please contact Paul Grethel to make these arrangements.  This amount is for 1 room for 1 night.  Any rooms used in conjunction with the CDC must go through La. DECA.)

Be sure to write in the NIGHT you want your room for on the Registration/Invoice.


Planned Meals:

· Sunday night dinner
· Monday lunch-pizza (for students)

· Monday night dinner
· Tuesday breakfast
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2017 Competitive Events List

Advertising Campaign Event

Fashion Merchandlsing Promotion Plan E

vent

Automotive Services Marketing Series

F | Business Finance

M| Sports & Entertainment Promofion Plan Event

Personal Financial Liteacy Event
(1 person't role play)

BN | M | Business Servies Virketng
FMS | M| Food Marketing Seres Entreprencurship Events
FON | BT | ot & Loding Management Seres Innovation Plan (1-3 people)
M| BA | Human Resources Maasement Series |l ESB || Star-Up Business Plan (1 peren)
MMS | M | Marketing Maragement Seres EB [ Independent Busines: Plan (1.3 peopls)
QSRM | HT | Quick Serve Restaurant Managemment ‘Chapter Team Event (1 to 3 people)
Series
RSN | T | Restaurast & Food Service Mamagement = Community Service Project
Series
NS | M | Retal Merchandising Seres
SEMT | M | Sports & Enferinment Marieling Series \ath Application i Busness (ndividual evet
20 ole plaving or presetations)*
Code Team Decision Making Events EAB | E | Economics Applictions n Busiess Gad

(maust have 2 people on a team)

BIDM ‘Merchandising Team Decision

event: no role-playing or presentation)*

CS | Customer Service-100 question exam with 2

Making Event role plays
FIDM | F | Financial Services Team Decision Marketing Toternship Job Tnterview (mdividual
Making Frent interview and state ol competitior
HTDM | HT | Hospitaliy Services Team Decision Test | Special Activifies
Maling Event Code
NTDM | M | Marketing Commumications Tear
Decision Making Event ~ | Voting Delegate-your chapter i entited to
STDM | M | Sports & Entertaioment Marketing Team VD Tor 1010 20 members

Decision Making Event

2 VD for 21 to 30 members

“Travel & Tourism Team Decision
Making Event

Principles of Business Administration
[Events—( persan pr event and nervier;
cansot e bea i DECA befre s year)
Principles of Business Management and
Adminisration

Code

PEM

VD for 31 to 40 members

VDs for 41 o 30 memmbers
nd 50 on (1 for each additional 10 members)

so

State Offcer (currnt officer) State Officers
can compete n one event only

PIN Principles of Fizance
PHT Principles of Hospitality & Towiem
PMK Principles of Marketing

As 2 member of Louisiana DECA, a member can compete in each 1 o 2 events. Below s the list of events which will be

on Sunday and on Monday. A member who wishes to be in 2 events can select on

1 from Sunday and 1 from Monday

A member cannot compete in 2 events from the same column. Math Applications and Economic Applications test are

completed ontine at school; they are not listed below




We recommend that first year students compete in one of the 4 Principles of Business Administration events which are held on Monday.  They can also compete in a Sunday event or MAB or EAB.
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TEAM DECISION MAKING EVENTS

londay Kven!
INDIVIDUAL SERIES EVENTS

Buying & Merchandising Team Decision Maling Evert

‘Hccounting Applications

Financial Services Team Decision Making Event

“Apparel & Accessories Marketing

‘Hospitality Services Team Decision Meking Event

“Automotive Services Marketing Series

‘Marketing Communications Team Decision Making Event

‘Business Finance

Sports & Enertainment Markefing Teem Decision Maldng Event

‘Business Services Viarketing

Travel & Tourism Team Decision Making Event

Food Marketing Series

Flotel & Lodging \Management Sertes

WRITTEN EVENTS

‘Marketing Maragement Series

“Advertising Campaign Event

‘Hurman Resources Management Series

Business Services Operations.

‘Quick Serve Restauwant \Mfanagement Series

‘Community Service Project

Restanrant & Food Service Management Series

Fashion \Merchandising Promotion Plan Event

Fetail Merchandising Series

‘Tndependent Business Plan

Sports & Enertainment Marketing Series

Tnmovation Plan

Start-Up Business Plan

"PRINCIPLES OF BUSINESS EVENTS
1 vear DECA members only

Principles of Business Management and Admimisration

SPECIAL EVENTS

Principles of Finance

Fersonal Finance Literacy Event

Principles of Hospitalfy & Tourism

Principles of Marketin

SPECIAL EVENTS

‘Customer Service

Maketing Inferuship Job Taterview

Tndividual Series Event & Customer Service Event (reguires 1 test' ifferent role plays)
Principles of Business Administration (requires 1 test! interiew)

‘Team Decision Making (requirs 1 tet; 1 problems-solving presentation)

Chapter Team Written Event (cequires | written poject| presentation)

Business Management and Entrepreneurship Written Events (requires 1 writen project’ presentation)

Marketing Representati

Written Event (cequires | writtn project presentation)

Marketing Internship Job Interview (prepared resume, bio and on-site ob infervew)
Math Applications and Economic Application-test oy at schoo (e recommend students b in another event)

Compentitive Events listed on previous page (except for those under General Events) can be found in the DECA

Guide and ontine at http://www deca org/high-school-proprams/high-school-competitive-events

Information

on the General Events is below:

Math Applications for Business
‘Questions on the test deal with the following
Breakeven Point

Budgeting

Checking Accounts

Consumer Price Index

Converting Currency

Cost of Advertisement/media
Discounts

Employment taxes

Income Statements

Income Taxes

Insurance

12, Insurance
13, InterestRates

14, Market Share

15, Metric system

16, NetProfit

17, Percentages

18, Re-Order Point

19, Retum on Investment

20, Sales taxes

21 Stock Tumover Rate

22, Stocks, bonds, mutual funds
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‘Questions on the test deal with the following

1. Absolute Advantage 16, Inflation, Recession, Depression
2. Benefits of Competition 17, InterestRates

3. Budgeting 18, Labor Unions

4. Business Cycles 19, Management Styles

5. Business Functions 20, Multi-national companies

6. Capitalism, Communism 21 NAFTA

7. Currency Exchange Rates 22 Oligopoly

8. Equilibrium 23 Risks

9. Federal Reserve 24 Supply & Demand

10.  Forms of Business Ownership 25, Tax Systems (progressive, regressive,
11, Franchising proportional, flat)

12, Goal-Setting 26, Types of Resources

13, Govemmental Regulatory Agencies 27, Unemployment, Unemployment Rates
14, Gross Domestic Product 28 Utility Forms

15, Inelastic & Elastic Demand

Customer Service
Students who have gone through MERA's Customer Service training will be prepared for this. This year's
written test will focus on Customer Service with some general business questions. The 2 role plays will
involved situations dealing in Customer Service.

Marketing Internship Interview Event (Guidelines shown below)
Students will assume the role of 2 high school student who is applying for  job as an unpaid intership position
for 6-months with a company named Sooligan. The internship could possibly lead to a full-time, paid position.

Job Advertisement
‘Are you a creative, persuasive, full of personality, and an expert communicator? Do you love social media? Do
you LOVE the city of __?_ (select a city from New Orleans, Baton Rouge, Lagayette, Alexandria or
Shreveport) and love to highlight the best about the city? Are you active and aware about local happenings and
events? Are you ready to use your skills to their full potential leading all social media efforts at a growing
startup, and in your very own city?

We're Sooligan, a rapidly-growing startup that has grown to over 25 Southern cities in the past 4 months. We
aim to change the way people find and share word-of-mouth in cities, including our newest city, _?_ (your
choice city). We collect and organize offline conversations about the city, restaurants, activities, and universities
in the area from various media and word-of-mouth.

Founded by 2 LSU alums, we have a talented team and a product offering that goes far beyond our initial mobile
app. Our team is relatively very small, but is growing very quickly, and we have great plans for the upcoming
‘months. We are a fun, young, and highly-intelligent and innovative group who value team-building and
exponential learning first and foremost, and we need the talent and perspective of a young. high school student

‘We are looking for someone who wants to grow with us, accept a high level of responsibility, takes initiative,
‘and can take our social media presence to the teenage market. After a successful internship, you may be offered
a full-time, paid position. This exciting opportunity will provide: relevant business experience, mentoring, and
professional references




[image: image4.png]If you're interested, please email your resume as well as a creative bio (The bio is a short summary about you
‘and your interests. Keep it to a paragraph but let the tone show your personality!). Send itto
pigrethel@hotmail com by February 15. Please bring a copy of both with you to the interview on the Monday.,
ofthe conference. The exact time of your interview will be given on that date or earlier

Job Responsibilities

Upon joining us:

- You will work closely with our founders and local leaders to develop and execute a marketing plan for both
the short term to ensure we achieve our objectives of enticing the teenage market (ages 15-19) to use our app
to find the latest and hottest places to shop, eat and experience ife.

- You will come up with and execute innovative and creative social media marketing plan that will help us
significantly increase our membership base in the teenage market, increase brand awareness, increase press
coverage (already mentioned in Techcrunch, CNN, etc.), and help in the expansion of the company in your
city and beyond.

- You will help to manage meaningful relationships in the community (business owners, radio & TV stations,
organizers, etc.)

- You will reap the benefits of working with a fun team and innovative startup, have lots of fun, get lots of free
Stuff, meet interesting and passionate people, go to all the cool events, and travel to wonderful places!

Qualifications of the Job
- Must have prior social media experience
- Current local high school student preferred with a skills in communications, English, technology, marketing,
business (not all needed but preferred)

What's in a Marketing Plan? (think about this before the interview)

A typical marketing plan might include a description of the competitors, the demand for the service, and the
strengths and weaknesses from a market standpoint of both the business and its competitors.

Other elements usually contained in a marketing plan include
“Description of the service, including special features
“Marketing budget, including the advertising and promotional plan
“Description of the location, including advantages and disadvantages for marketing in the location
“Pricing strategy for the teenage market
“Market segmentation (specializing in specific niche markets or how marketing strategy might differ
‘betiween different segments, such as age groups, ie. 15-17, 18-19 year olds).

Judging of Event (15 minutes)
You will be interviewed on Monday, February 24, at a time to be given to you ahead of time. A rubric (see next
‘page) will be used to judge you on the following:

1. Resume (be sure to include being in DECA in high school and be ready to give the DECA elevator
speech which is a short ansiwer to “What is DECA?"); what do you offer to the company
Bio
Business Attire
Professionalism-posture, talk/'speech, mannerisms, etc
Knowledge of job and our company (you can assume to know things about the company and the judge
will be instructed to role-play along: however, do not change what is described here)
Marketing Plan ideas
Overall Presentation
8. Entrance, Exit, and Follow-up to Interview
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Delegate Code of Conduct
I agree to follow the Louisiana DECA Code of Conduct while attending the Louisiana Career Development Conference.  (The term “delegate” shall mean any student or adult attending the conference.)

1. There shall be no defacing of hotel and/or public property. The individual or chapter responsible must pay any damages to any property or furnishing.

2. Delegates shall keep their adult advisors/chaperones informed of their activities and whereabouts at all times.  Students WILL NOT be allowed out of the hotel property without an advisor/chaperone after 7 p.m.

3. Delegates should be financially prepared for all possibilities.

4. Delegates WILL NOT possess any alcoholic beverages or narcotics in any form at any time.

5. Delegates are required to attend all general sessions and assigned workshops. (Attendance will be checked.)  Delegates must be prompt to all workshops as doors will be closed once workshops begin.

6. Identification badges will be worn at all times and badges MUST be shown when an advisor requests to see it.

7. No students are allowed in rooms of delegates of the opposite sex.  Those visits should be in the hotel lobby or other public hotel area.

8. At all times delegates MUST be respectful to all adults and to other delegates.

9. Cell phones and other electronic devices MUST be turned off at all functions.  Earphones or cell phones attached to the ear are not permitted during any workshops or sessions.  These will be confiscated and given to the chapter advisor and a letter will be sent to the school principal.

10. Swimming in the hotel pool or bathing in the Jacuzzi is not allowed by La. DECA.

11. Curfew will be enforced.  Curfew means delegates will be in their assigned rooms at the designated time until 6 a.m. except for emergencies.  La. DECA will print a curfew for each night.  Some hotels enforce a different curfew time.  If that happens, whichever curfew is earlier is the one to be followed.

12. Use of the water facilities at any hotel property or at any entertainment venue is at the option of the school system which the delegate attends.  Delegates should check with their advisors for this policy.

13. Dress Code:  Teachers MUST enforce the following guidelines for their own students.  Dress will be checked and you will not be allowed to enter if not appropriately dressed.
On Sunday (except for testing) and Monday closing session, business casual or casual may be worn:

Females:  DECA shirt/t-shirt from the conference, jeans, collared shirt, skirt reaching top of knee, polo shirt, blouse (all type sleeve lengths), Capri pants, full-length pants, dress, flats, pumps.

Males:  DECA shirt/t-shirt from the conference, collared shirt, polo shirt, jeans, Docker-type pants or dress pants with belts, dress shoes.  

On Sunday and Monday for competitive events-wear business attire (see the check list enclosed or the one posted at www.louisianadeca.com 
(on Student Member page) for description of attire; males MUST wear a coat (or suit) & tie; females MUST wear a blazer 
(or suit) if wearing a blouse with either a skirt or pants)
On Sunday for Opening Session, wear business attire or business casual (no jeans, t-shirts, tennis shoes or flip-flops; wear only dress shoes; shirts must have a collar and tucked in)
On Monday night for Awards Session—Professional business dress, formal, or semi-formal wear for the Awards Session.  
14. Advisors are responsible for seeing that their students attend all functions and are on time.  Advisors must be on site with their students and should supervise at all functions.

15. Advisors will be responsible handling the discipline for each of their delegate’s misconduct; however, La. DECA may report misconduct to the school system.

16. Any serious infractions to this Code of Conduct by students or adults will be documented with the Louisiana DECA Executive Council.  The delegate’s Principal may also be notified.

17. La. DECA may use any photos of my child taken at the conference for publication on their website or in news releases.

Delegate’s Signature________________________________________________ Date_______________________

Parent’s Signature__________________________________________________ Date_______________________
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Participation Agreement

TEACHERS:  PLEASE KEEP THIS CODE OF CONDUCT FORM IN YOUR POSSESSION FOR EACH STUDENT AT THE CONFERENCE.  DO NOT RETURN THIS WITH YOUR REGISTRATION!

(Fill in appropriate blanks for insurance purposes)

___________________________________ has permission to attend the Louisiana DECA Career Development Conference in Baton Rouge, Louisiana and his/her t-shirt size is ________(S, M, L, XL, 2X, 3X).  If it becomes necessary for my son/daughter to be taken to a doctor or hospital for any type of emergency treatment, the Louisiana DECA State personnel and/or my son’s/daughter’s advisor has the authority and my permission to authorize such treatment. INSURANCE MUST BE PROVIDED FOR EACH PARTICIPANT.

Parent’s Name: __________________________________________________________________________________

Phone: Home (         )______________________________ Work Phone (          )______________________________

Family Physician: ________________________________________________________________________________

Special Medical Problems: _________________________________________________________________________

_______________________________________________________________________________________________

Special Prescribed Medicines: ______________________________________________________________________
_______________________________________________________________________________________________
Is your son/daughter allergic to any type of medications? If so, what? ________________________________________
_______________________________________________________________________________________________
Insurance Company Name: ___________________________________________Policy #: ______________________
Although all activities will be supervised, I hereby relieve the State Department of Education, Louisiana DECA, its personnel and individual advisors, and school systems of responsibilities beyond reason.  By signing this form, I do hereby agree to and confirm all the above.  I approve the delegate (student or advisor) named above to attend the Louisiana DECA Career Development Conference.

Delegate’s Signature_______________________________________________ Date___________________________

Parent’s Signature_________________________________________________ Date___________________________



PROMISSORY NOTE

I, ____________________________________, agree to pay the DECA Chapter of ___________________ High School the amount of $__________ by ___________ (due date), for monies paid for _____________________ (student’s name) by the school’s DECA Chapter.  These funds are being paid to Louisiana DECA for the _______________ Conference.  

I understand that $______ in grant funds were used to pay part of this conference.  I agree to reimburse the chapter for these funds if ________________ (student’s name) misses the conferences.

I understand that there is no interest charged to borrow this money as long as I pay it back by the due date; however, a five percent (5%) compound interest penalty will be imposed for each 1-30 days I am late with this payment after the date above.  

My signature, along with my parent’s signature (if I am a minor) signify that I will pay this amount on or before the due date.


DECA Student Signature____________________________ Date_________

Parent’s Signature_________________________________ Date_________

(if student is under 18 years old)

Teacher’s Signature________________________________ Date_________

(Parents—keep a copy of this for your records.)
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ONLINE TESTING PROCTOR GUIDELINES
YOU MUST REGISTER YOUR PROCTOR ONLINE WHEN YOU REGISTER YOU AND YOUR STUDENTS.  EMAIL ME THE PROCTOR’S EMAIL ADDRESS AND CELL PHONE NUMBER.  SHARE THIS INFO WITH THE PROCTOR.
WHAT THE PROCTOR WILL DO DURING TESTING/PROCTORING

Below is a description of what the proctor agrees to do for the Louisiana DECA online competitive events.  
1. You will receive from the state advisor a web link and your username and password.  Sign in to this site on February 14 or on any of the other testing dates.
2. Once signed in, check off that you agree to the agreement defining your role as proctor.  You must do this before you can proceed.

3. Follow the instructions to print out the credential slips for the students you will be testing.  These can be printed on plain paper and then just cut up into rectangles.

4. On the day you will be giving exam, you will check students in according to the rules given, give each student their credential slip, and assign each student a computer.  All the information a student will need to sign in is on the credential paper.

IMPORTANT NOTES:  

· During the timed, 50-minute exam, if a student minimizes the screen or clicks the "X" button in the top right corner of the screen, that student will not be able to return to the test and will need a new password from the proctor.  To get this, you (the proctor) will sign back in at the same location you signed in to get them originally.  If there is not a good reason for what the student did, you, the proctor, should disqualify him/her.  If a new password is given, you, the proctor, must write it on the same slip of paper.

· If a student has completed one test and needs to take a 2nd test on another day or once a student has X’ed out of an exam by accident, you, the proctor, will need to sign out of the proctor website and sign back in to the proctor website to get a new password for the student.  The new password is automatically generated.
· After a student finishes up the test and submits it, they can go to their 2nd test if they have time.  Once finished testing for the day, students are to sign their credential slip paper and return it to you, the proctor.  If any student has to take a 2nd exam, they can take it immediately after the 1st one if time permits OR they can return on another testing date.  The proctor would then sign back in and get a new password for the 2nd exam.  Write the new password on the same slip of paper (credential slip).  Once all testing is complete, give the credential slips to the DECA advisor.

We thank you for volunteering to proctor our exams.
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Chapter Advisor & Principal Agreement
We, the chapter advisor and the school principal, realize that advisors will be responsible for seeing that our students are dressed appropriately, on time, and attend all meetings in their entirety (unless there are some special circumstances).  We understand that doors to sessions will be closed to admission once the sessions begin, and that the advisor will complete any duties assigned by La. DECA.  It is also agreed that the advisor must check his/her students at curfew to make sure each student is in his/her own room, must be on site with students at all times, and must complete all duties assigned by the state advisor.  

We understand that the advisor MUST have in his/her possession at all times during the conference the DELEGATE CODE OF CONDUCT and the PARTICIPATION AGREEMENT forms.

We further understand that for each 10 students registered that there must be an adult chaperone.

We agree to submit by mail and postmarked by Feb. 9, your payment for the La. DECA Career Development Conference.  We agree to pay a $50 late fee if all forms and payments are not postmarked by Feb. 9.
We also give the Radisson Hotel the authority to apply, if any, the balance of the check (made payable to them) to the La. DECA master account to cover the cost of meals, meeting space, AV equipment, room set-ups, security, etc. for the La. DECA Career Development Conference held on March 5-7, 2017.
We understand if there are any changes of the registration information for any student after Feb. 3, there will be a $10 charge for each change; and if it results in a room type (i.e. quad to triple) being changed, further charges may be required.   We understand that on-site changes will be accepted at registration only and that there is a $10 fee for any changes to names or events.  We further understand that changes to events will only be made if there is room for additional competitors based on the number of judges attending.   We agree to make all additional payments no later than registration (March 5).  We understand that there will be no refunds after February 9.

School Name_________________________________________________________________________________

Advisor’s Signature_________________________________________________ Date_______________________

Principal’s Signature________________________________________________ Date_______________________

Return this signed form and your Government Employee Hotel Lodging tax exempt form (Form H1376 1/09 showing in upper left hand corner) to Paul Grethel, La. DECA, 13967 J R Drive, Walker, LA  70785 by February 9.  You can find this form at http://www.revenue.louisiana.gov/TaxForms/1376(1_09)F.pdf 
To determine which Core exam(s) that each student must take during the testing window of February 15-22 with your assigned proctor, find the name of the event your student is participating in from the list of events below (be sure the event is one that La. DECA sponsors at CDC since some are not held at state).  Once your find the event, the Core Exam title is in the colored title above that list.
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DECA PROFESSIONAL BUSINESS ATTIRE CHECKLIST

For all competitive events at the CDC, you must follow the rules below.  A judge may deduct points from your score if they think your attire is not professional.  Each student must wear a suit or blazer jacket except for a female wearing a business dress.
The word “appropriate” used below refers to that which is appropriate to a business setting.  Sometimes your Sunday best may not be considered Business Attire…be careful.

PROFESSIONAL BUSINESS ATTIRE CHECKLIST — FEMALES

In professional environments, do not use fabrics of leather, fleece, denim, crepe, satin, and velvet (to name a few).   Use this checklist as a guideline for CDC competition. 
1. Blouse—color; is color appropriate; neat; if shirt-tailed it must be tucked in; a sweater top is too casual; must be short sleeve or long sleeve--no sleeveless or half sleeve unless kept under a blazer all day
2. Skirt—no long slits; appropriate color; length should be not more than 3 inches above knee; neat
3. Pants—color; style; neat; no jeans or jean-like pants, no slits, no hip-huggers
4. Pants Suit—color; style; neat
5. Dress—color and style is appropriate; no long slits; should be at no shorter than 3 inches above knee; avoid loud and wild patterns and low cut necklines
6. Pantyhose—if worn, pantyhose should be appropriate color; nude stocking are fine; if colored, they should match pants/skirt in color; no visible runs
7. Shoes—clean; match outfit; suede shoes; dressy boots (not cowgirl boot); spiked heels, if used, must be 3” or shorter (inside heel measurement); no platform shoes; no backless shoes; no sandal-like shoe; an open-toe shoe with a small opening is now acceptable
8. Jewelry—one earring per ear; 1-2 rings per hand; big earrings are not appropriate; if multi-bracelets are worn, wear only a few
9. Hair—appropriate color/style for business; combed
10. Make-up—should be light and appropriate for a business atmosphere
11. Nails—not too long; appropriate color if used; clean; manicured; no party designed nails
12. DECA Blazer or a regular blazer (color; style; neat; an outerwear jacket is not a blazer)

PROFESSIONAL BUSINESS ATTIRE CHECKLIST — MALES

In professional environments, do not use fabrics of leather, fleece, denim, crepe, satin, and velvet (to name a few).   Use this checklist as a guideline for CDC competition. 
1. Shirt—collared; neat; style; no mandarin/Nehru collars, must have undershirt
2. Tie—appropriate pattern, color, length to top of belt; a bow tie is appropriate if of business type
3. Jewelry—not too much; no earring in ears; 1 ring per hand
4. Belt—matches pants or coordinates with pants
5. Pants—dress pants; neat; style; length
6. Socks—match color of shoes or pants; never wear white; if you must wear white due to a foot problem, cover them with dark socks
7. Shoes—dressy shoes that can be shined or dressy boots (not cowboy boots)
8. Hair—appropriate style/color; combed; neat
9. Nails—short; clean; manicured
10. DECA Blazer, Sports Coat or Suit Jacket (color; style; neat; an outerwear jacket is not a blazer)
HOTEL INFO

Radisson Hotel

2445 S. Acadian Thruway (I-10 & S. Acadian Thruway exit # 157B)
Baton Rouge
Phone:  225-236-4000
We are at a new hotel for this CDC, but it is only a couple 1 exit away.  Take I-10 into Baton Rouge and exit at S. Acadian Thruway (exit 157B).  Drive north on S. Acadian Thruway and turn right at light before gas station.  Drive past LaQuinta Hotel to the Radisson Hotel.  The hotel is on your left and I-10 is to your right.  Parking is free and ample.

The DECA Registration will be in Tiger Den which is past the hotel registration down the hall to the left and then on your left behind hotel registration desk.
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LOUISIANA DECA—Notes for Students

Remember you are representing your school and expected to act as young, responsible leaders.  Follow the rules that you signed in the Code of Conduct.  Any violation of these rules can earn you any/all of the following (from your advisor, school, or La. DECA):  detention, being sent home at your expense, disqualification from your event, disqualification of your entire chapter, suspension, or being removed from the marketing co-op program with loss of any credit.

Please follow dress code!  Students must adhere to dress code, or they will not be permitted into the events.  Ask you teacher to discuss professional attire in your class.  If you are in a competitive event and must interview or do a presentation to a judge, you are expected to wear professional business attire.  Dress as if you are going to a very important job interview.  This means that if you are wearing pants or a skirt, you MUST wear a blazer or be in a suit.  A checklist of what is considered business attire for men and for women has been sent to your advisor and can be found online at www.louisianadeca.com on the Student Member page.   We will use this checklist for this conference.  A blazer is required unless you are female wearing a business dress.  You will received a La. DECA wristband if we approve your dress before allowing you to go into competition..  A different colored wristband is given on each day. Additionally, judges will be told to deduct points from your score if they see anything not appropriate.
A student can be in up to 2 events. One event must be from the list of events on Sunday and one from the list of events on Monday.  Your teacher has been sent a list of events along with which ones you can add to be in a 2nd event.  We recommend that if you are a first year DECA member, you enter one of the Principles of Business Administration Events.
Written tests…given at your school.  
Help with Competition…visit www.louisianadeca.com and go to the bottom of the Teacher/Advisor page for PowerPoints and other tips on how to be a great competitor.  Look under Links of Interest and DECA Conferences.
State Officer Elections…all members should visit the officer candidate’s booths on Sunday from 2-11 p.m. since that is the only time they will be exhibiting.  After meeting potential candidates, talk to your chapter’s voting delegates to express who you think will be a good officer.  If you want to be a voting delegate for your chapter, talk to your teacher.  Those running for state office MUST remove their booth decorations before Sunday curfew.

Competition…except for Math Applications in Business (MAB), and Economic Applications in Business (EAB) , everyone must either do 2 role plays on Sunday or Monday or must do a presentation to a judge(s) with their manual and any other presentation material.  Student should bring a photo ID (school or driver’s license or yearbook), pencils, paper and a calculator.  The Principals of Business Administration events are open only to those who are in DECA for the first time.  The Awards Banquet is on Monday night and begins tentatively at 8:00 p.m. 

Written Events…you must put your final copy of your written event in an official DECA folio.  You can purchase one at the conference for $3.00 at the Images booth.  You must also bring a stapled copy of your project and turn that in with your folio at registration.  The stapled copy will be kept on file for future reference.

Meals…we are planning meals for you (included in your registration) on Sunday night, lunch on Monday, dinner at the Awards Ceremony on Monday night, and breakfast on Tuesday morning.

Tuesday morning…the closing session and breakfast is set to begin tentatively at 9:00 a.m. 

We are staying at the Radisson Hotel, 2445 S. Acadian Thruway, Baton Rouge.  The phone number there is 225-236-4000.  Web site for hotel is www.radison.com/batonrouge. 
Share this with your students attending
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Sample videos can be found at:  https://www.youtube.com/watch?v=ACrb54lzzBg




https://www.youtube.com/watch?v=JMigNkSsb2Y




https://www.youtube.com/watch?v=se-tAtTlsuc 
Are You Worthy Enough to Win DECA’S GOT TALENT?

Represent your school’s chapter at the Louisiana DECA Competitive Excellence Conference with your lip sync battle skills.  Competition is on Monday night, March 6, following the Award Ceremony.
RULES

1.
Each group must consist of between one to five DECA members who are registered at the 2017 CDC.
2.
Groups must bring their own music for the competition.  All lyrics must be teenage appropriate (PG).

3.
Group competing must email their school name, the name of the song to be performed, and the team members’ names by February 28 and email it to the State President, Victoria Stewart at Victoria.stewart0128@icloud.com.
4.
Groups are allowed to dress up in costumes for their competition.

JUDGING

Your state officer team will be judging and choose the top final performances. The attending crowd will then pick the top three winners.

PRIZES

1st place team will win $100 to split equally

2nd place team will win $75 to split equally

3rd place team will win $50 to split equally
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